
LOCATION
Volunteer Manitoba
5 Donald Street South, 2nd floor
FREE Visitor Parking

REGISTRATION

web: volunteermanitoba.ca
fax: 204.284.5200
toll free fax: 1.866.419.2606
email: vmregister@mts.net
MUST REGISTER;
no walk-ins

CANCELLATION

Notice of cancellation must be
received 7 days prior to the
workshop start date. Substitutions
welcome, no-shows are subject to
the full workshop fee.

AGENDA:

8:45am Registration
9:00am Workshop
4:00pm Adjourn

Volunteer Manitoba, 410-5 Donald St S, Winnipeg, MB  R3L 2T4, 204-477-5180, 888.922.4545, fax 204-284-5200, vm@mts.net

our funders:

w Learn to improve clarity, tone, and focus on the readers needs

w Improve your email effectiveness, etiquette, and efficiency

w Participants will have networking opportunities

9:00am - 4:00pm

PRESENTED BY

WHO SHOULD ATTEND:

Thursday, Apri l  22nd, 2010

Name

____________________________________
Organization

____________________________________
Position Email  (IMPORTANT for confirmation)

____________________________________
Phone Fax

Address City Postal
____________________________________

SELECT INVOICE OPTIONS:
q participant  q  organizationInvoice made out to:

q email (pdf) __________________________q fax q mailSend Invoice by:
(If different from above)

Improve Your Email  Writ ing!

Email  is  the workhorse of  Communication in
today’s  world of  business .  In spite  of  i ts

importance,  email  is  frequently dashed off  with
l i t t le  thought given to clarity,  tone,  or the needs
of the reader.  The result? The image of the writer

and the organization are undermined.

Anyone interested in improving their email writing
effectiveness and efficiency.

____________________________________

WE ARE COLLECTING
DONATIONS AT THIS EVENT
FOR THE

FACILITATOR

Marie Antaya
Eclectic Communications

Writing Email That Works

$125.00
Pre-Registration Mandatory
Bring your own lunch
Refreshments provided

FEE


