Sample Thank You Letter

Date

Recipient

Recipient’s Address

Dear (insert name),

A Volunteer Recruitment Fair was held on (insert day and date) in (insert name of town) to increase volunteerism and educate people on the types of services and programs that are available to our community.

Without your help, this day would not have been such a success.  We are extremely grateful for the support you (or the name of the company/organization) provided.  Your generous donation of  (insert specific type of support, i.e. money, items, time) was a great help.

Thank you for your support!

Sincerely,

Name

Title

