Sample Media Release

Contact:
Name, phone number, and email address of person you have already spoken with or someone you want to speak with at this media outlet.

What:
(insert name of host) is hosting a volunteer recruitment fair to help our community non-profit organizations and groups recruit volunteers.  This event is also a way to educate our community on the types of services these organizations provide and raise awareness of the resources offered to the community as a whole.

Who:

(list guest speakers, main sponsors, partners, participating agencies)

When:
(give the date and time of the fair)

Where:
(give the location of the fair)

Why:

This fair will increase the number of volunteers delivering much needed services and programs to our citizens plus educate people about the resources that are available in our community.

How to contact organizers: (provide the contact person’s name, phone number, and email address)

